S4: 1942/GDDT-TTra
Thoi gian ky: 19/12/2020 10:05:48 +07:00

UBND TINH PAK LAK CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc lap - Tu do - Hanh phic
HUONG DAN

Vé ho so va trinh tu ciia thii tuc hanh chinh cip ban sao vin bing, chimg
chi tir s0 goc va thi tuc chuyén truwdmg doi véi hoc sinh trung hoc pho thong
( Kem theo CV1942SGD&PT-CCHC, ngayl 8112/2020 cua S6 GD&PT)

I. Ho so caa thu tuc cap ban sao van bang, chirng chi tir s6 goc

TT Thanh phan hd so Yéu ciu
Khai day du thong tin, c6 chir ky cta

Pon dé nghi cp ban sao bang tbt

1. nghiép THPT/chmg chi ngum?de nglg cap ban sao hodc nguoi
duoc uy quyén
2. | Chiing minh nhan dan Ban gbc

* Mau dinh kém: Mau 1

II. H6 so va trinh ty thii tuc chuyén trwong ddi véi hoc sinh THPT

1. Chuyén truwong di tinh khac

a) Trinh tu thuc hién

~ Budrc 1. Hoc sinh lién h¢ truong THPT c6 nguyén vong chuyén dén dé xin
tiép nhan.

Bugre 2. Truong THPT c6 hoc sinh dang hoc tiép nhan don, xem xét nguyén
vong, cap Giay gidi thiéu chuyén truong cho hoc sinh va ho trg hoc sinh ndp truc
tuyén.

Buée 3. Trung tdm Hanh chinh cong tinh xem x¢ét }}6 so truc tuyén. Néu hod
so dap ng dugc yéu cau cua thu tuc hanh chinh thi chuyén vé S GD&DT xur ly.
Neéu khong dap ung duoc thi yéu cau bo sung hodc tra lai ho so tryc tuyén.

Budéc 4. Két qua giai quyét cia S& GD&DT chuyén dén Trung tam Hanh
chinh cong tinh;

Buéc 5. Trung tam Hanh chinh cong tinh tra két qua theo dang ky nhan ké"t
qua cua cong dan (Nhan tryc tiép tai Trung tam Hanh chinh cong tinh hodc gui vé
dia chi nha qua Dich vu buu chinh cong ich).

b) Thanh phan ho so

TT Thanh phan hé so

Pon xin chuyén truong do cha me hodc nguoi giam ho ky, ¢ ¥ kién tiép

1! ~ 2 A 2 \ hY b A
nhan cua hiéu truong nha truong noi dén.

Hoc ba (ban chinh), néu chuyen truong gitra nam hoc phai c6 bang két
2. | qua hoc tap tinh dén thoi diém chuyén trudng do hiéu trudong nha trudng
ky xac nhan va dong dau.




3. | Bang tot nghiép cap hoc dudi (ban sao cong chimg).

4. | Ban sao gidy khai sinh.

Gidy ching nhan trang tuyén vao 16p dau cap THPT, trong d6 néu rd loai
hinh truong tring tuyén (cong 1ap hay ngoai cong l1ap)

2. Chuyén trudng tir tinh khac vé
a) Trinh ty thuc hién

Budc 1. Hoc sinh lién hé truong THPT co nguyen vong chuyén dén dé xin
t1ep nhén. Lién h¢ truong THPT dang hoc dé xin gidy gi6i thiéu chuyén truong, rat
hé so hoc sinh va lam thu tuc chuyén truong tai S& GDDT noi hoc sinh dang hoc.

Buéc 2. Hoc sinh mang b ho‘ so dén truong (noi da ddng v tiép nhan hoc
sinh) d€ nghi nha truong ho trg ndp ho so truc tuyén.

Buéc 3. Trung tim Hanh chinh cong tinh xem xét ho so truc tuyén. Néu ho
so dap ung dugc yéu cau cua thu tuc hanh chinh thi chuyén vé S& GD&DT xur ly.
Néu khong dap ung dugc thi yéu cau bo sung hoac tra lai ho so truc tuyén.

Buéc 4. Két qua giai quyét cia SO GD&PT chuyén dén Trung tim Hanh
chinh cong tinh;

Buéc 5. Trung tim Hanh chinh cong tinh tra két qua (file vin ban chit ky sb)
qua tai khodn c& nhan ndp ho so.

Buée 6. Cong dan ndp hd so cho nha trudng noi dén xur 1y theo quy dinh.
b) Thanh phan hé so

TT Thanh phin hd so

Pon xin chuyén truong do cha me hoac ngudi gidm ho ky, ¢6 y kién tiép
nhén cta hi€u trudng nha truong noi dén.

Hoc ba (ban chinh), néu chuyén trudng gitta nim hoc phai c6 bang két
2. | qua hoc tap tinh dén thoi diém chuyén truong do hi€u trudng nha truong
ky x4c nhan va dong dau.

3. | Bang tot nghiép cap hoc dudi (ban sao cong chimg).

4. | Ban sao gidy khai sinh.

Gidy chtng nhan trang tuyén vao 16p dau cap THPT, trong d6 néu rd loai
hinh truong triing tuyén (cong 1ap hay ngoai cong 1ap).

6. | Gidy gidi thiéu chuyén truong do S& GD&PT noi di cap.

Ban ph6to cong chung S6 ho khau/Gidy ching nhan tam tra dai han hodc
7. | quyét dinh dleu dong cong tac cua cha me/ngudi giam ho truc tiép nuodi
dudng, cac gidy to hop 1é xac nhan viéc chuyén chd ¢ cta hoc sinh




3. Chuyén truwdng trong tinh (Tir truwomg cong lap sang truomg cong lap)
a) Trinh ty thue hién

~ Budrc 1. Hoc sinh lién h¢ truong THPT c6 nguyén vong chuyén dén dé xin
ti€p nhan.

Buéc 2. Truong THPT cho di cap Gidy gidi thiéu va ban giao toan bd hd so
cho hoc sinh.

Buéc 3. Hoc sinh mang toan bd hd so dén nop cho truong THPT noi dén.
Buéc 4. Truong THPT tiép nhan xt 1y hd so theo quy dinh.

b) Cach thirc thye hién: Truc tiép tai truong THPT chuyén di va truong
THPT chuyén dén (Khong thuc hién ndp ho so truc tuyen).

¢) Thanh phan ho so

TT Thanh phin hd so

1 Pon xin chuyén truong do cha me hodc nguoi gidm ho ky, cé y kién tiép
" | nhén cua hiéu trudng nha trudong noi dén.

Hoc ba (ban chinh), néu chuyén truong giita nim hoc phai c6 bang két
2. | qua hoc tap tinh dén thoi diém chuyén truong do hi¢u trudng nha trudong
ky xac nhan va dong dau.

3. | Bang t6t nghiép cip hoc dudi (ban sao cong ching).

4. | Ban sao gidy khai sinh.

5 Gidy chtng nhan trang tuyén vao 16p dau cap THPT, trong d6 néu rd loai
" | hinh truong tring tuyén (cong 1ap hay ngoai cong 1ap).

Ban ph6to cong ching S6 ho khau/Gidy ching nhan tam tra dai han hodc
6. | quyét dinh dleu dong cong tac cua cha me/ngudi giam ho truc tiép nuodi
dudng, cac gidy to hop 1é xac nhan viéc chuyén chd ¢ cta hoc sinh

4. Chuyén trudng trong tinh (Tir trudng ngoai cong 1ap sang truomg Cong lap)
a) Trinh ty thuc hién
~ Buwdrc 1. Hoc sinh lién hé¢ truong THPT c6 nguyén vong chuyén dén dé xin

ti€p nhan.

Budc 2. Truong THPT déng y cho di hd tro hoc sinh nop ho so true tuyén.

Buéc 3. Trung tam Hanh chinh cong tinh xem xét I}é 50 truc tuyén. Néu hd
so dap ng dugc yéu cau cua thu tyc hanh chinh thi chuyén vé S6 GD&DT xur ly.
Néu khong dap img dugc thi yéu cau bo sung hodc tra lai ho so truc tuyén.

Budéc 4. Két qua giai quyét cia S& GD&DT chuyén dén Trung tim Hanh
chinh cong tinh;

Buéc 5. Trung tam Hanh chinh cong tinh tra két qua (file van ban dién tu)
qua tai khoan cd nhan ndp ho so.



Buéc 6. Truong THPT cho di, ban giao toan bo ho so cho hoc sinh.

~ Bwéc 7. Hoc sinh ndp toan bo hd so ghuyén truong cho truong THPT noi
dén. Truong THPT noi dén tiép nhan, xir 1y ho so theo quy dinh.

b) Thanh phén ho so

TT Thanh phan hd so

1 Pon xin chuyén truong do cha me hodc nguoi gidm hé ky, co y kién tiép
" | nhén cua hi€u trudng nha trudong noi dén.

Hoc ba (ban chinh), néu chuyén truong giita ndm hoc phai c6 bang két
2. | qua hoc tap tinh dén thoi diém chuyén truong do hi¢u trudng nha truong
ky x4ac nhan va dong dau.

3. | Bang t6t nghiép cap hoc dudi (ban sao cong ching).

4. | Ban sao gidy khai sinh.

5 Gidy chtng nhan trang tuyén vao 16p dau cap THPT, trong d6 néu rd loai
" | hinh truong tring tuyén (cong 1ap hay ngoai cong 1ap).

Ban photd cong chimg S6 ho khau/Gidy chimg nhan tam trG dai han hodc
6. | quyét dinh di€u dong cong tac cua cha me/nguoi giam ho truc tiép nuodi
dudng, cac gidy to hop I¢ xac nhan viéc chuyén cho & ctia hoc sinh

7 Gidy xac nhan cta chinh quyén dia phwong noi hoc sinh cu tri véi nhiing
" | hoc sinh ¢ hoan canh dac biét kho khan (néu co)

5. Chuyén truong ngoai thoi gian quy dinh (Cong vin s6 1189/SGD&DT-
GDTrH, ngay 17/8/2020 cia S6 GD&DT)

a) Trinh tu thuc hién

~ Budrc 1. Hoc sinh lién h¢ truong THPT c6 nguyén vong chuyén dén dé xin
tiép nhan.

Budc 2. Truong THPT c6 hoc sinh dang hoc can cur vao li do chuyén truong
(c6 minh ching cu the) dé xem xét, dé nghi véi So GD&DT (Gidy gi6i thiéu
chuyén truong) va hd tro hoc sinh ndp hd so truc tuyén.

Bu¢re 3. Trung tdm Hanh chinh cong tinh xem xet }}6 so truc tuyén. Néu ho
so dap tng dugc yéu cau cua thu tuc hanh chinh thi chuyén vé S GD&DT xur ly.
Neéu khong dap ung duoc thi yéu cau bo sung hodc tra lai ho so tryc tuyén.

Budéc 4. Két qua giai quyét cia S& GD&DT chuyén dén Trung tim Hanh
chinh cong tinh;

Buéc 5. Trung tam Hanh chinh cong tinh tra két qua (file van ban dién tu:)
qua tai khoan ca nhan nop ho so néu la chuyén dén cac tru:ong THPT trong tinh, két

qua 14 vin ban gidy néu chuyén dén cac truong THPT ngoai tinh theo dia chi dang ky
cua cong dan.

Buéc 6. Truong THPT cho di, ban giao toan bo ho so cho hoc sinh.



~ Bude 7. Cong dan ndp toan bo ho6 so chuyén truong cho truong THPT noi
dén. Truong hop chuyén truong ra ngoai tinh thi lién hé véi S6 GD&DT cua tinh
noi dén dé giai quyét tha tuc hanh chinh.
b) Thanh phén hd so:
Ngoai thanh phan hc‘t) s0 da quy dinh theo tung loai chuyén truong néu trén, thi
cong dan nop thém cac gidy to, ho so khac dé minh ching cho li do chuyén truong
(néu co).

* Mau dinh kém cta tha tuc chuyén truong: Mau 2, 3, 4.



Mau 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PON PE NGHI CAP BAN SAO BANG TOT NGHIEP THPT
Kinh giri: S¢ Gido duc va Pao tao Pak Lik

T6i t8n 14 (Viét Chit in D08 CO AAU): cov.veveeeeeeeeeeee et
Sinh NEAY: wvvvviiiii e, SO CMND: ..o
SO DIBN TNOBT: vttt et eet ettt ettt e et et et eae et et eteeeee et ee et es et et et et e et et ee e eeeses et e e et eseeeeeens
LY dO XiN CAP DAN SAO: ..veveeeeeieeeeeeees ettt s st n et s st en s en et n e en s
Nay t6i lam don nay kinh dé nghi S& Gido duc va Pao tao Pak Lak cip cho tdi s luong
ban sao bang tot nghiép 1a: ......... ban.

Noi dung bing tot nghiép THPT:

Ho va t8n (Viét chil in 102 €O dAU)......vvveevceesceeeeeeee ettt es st
Sinh ngay: ......cceeene [, Lo

No1 sinh (Huy€n, tinh) ..o
Giditinh: ..o, DAN tOC: ..iiii i ittt
Hoc sinh trrdng: .......cocoviiiiiiiee e Huyén (TP): oo
Pa tham gia ky thi tot nghiép THPT khoa thi © ....coevevveevcieinenn, [ eeeereeeennne, [ oo,
HO1 dONE thi: oo HUyen (TP): oo
Xép loai tot NGNIEP: ...vvveeveceerreerieeeerae, Hinh thirc dao tao:........cccviiiiiieec
SO HIBUL vt ettt e e e ettt e ettt e e ettt oeeet et et et et et e e ettt r et er s
Noi dung bo sung:

- Phuc khao bai thi: (Néu c6, danh ddu x vao 6)

- Pa thyc hién chinhlow n6i dung ghi trén bang t6t nghiép: (Néu cé, danh ddu x vao

o)
T61 cam doan 101 khai trén 1a dung su that, néu sai toi hoan toan chiu trach nhiém trude
phap luat.

, ngay ..... thang ..... nam ........
Nguwoi lam don
(Ky va ghi ro ho tén)

- Nhitng ngudi sau ddy c6 quyén yéu ciu cip ban sao vin bing, ching chi tir sb gbc:

1. Ngudi dugc cdp ban chinh vin b?mg, chiing chi.

2. Nguoi dai dién theo phap ludt, ngudi dai dién theo ty quyén ctia nguoi dugce cép bén chinh van béng, ching chi.

3. Cha, me, con; vg, chdng; anh, chi, em rudt; nguoi thira ké khéc ciia nguoi dugc cdp ban chinh van bang, chung chi trong trueong hop nguoi d6 da chét.
- Nguoi yéu ciu cap ban sao xut trinh ban chinh hodc ban sao c6 thimg thyc gidy chimg minh nhén dén hodc h chiéu con gia tri sir dung cho nguoi
tiép nhan hd so kiém tra. Dbi v6i truong hop khong phai ngudi dugc cap ban chinh bang t6t nghiép thi cAn xuét trinh gidy uy quyén (d6i voi nguoi
dugc ty quyén) hoic glay to chimg minh quan hé véi nguoi duoc cap ban chinh vin béng, ching chi.

- Trudng hop ngudi yéu cdu cép ban sao van bang, ching chi tir s6 gde giri yéu cau qua buu dién thi phai guri ban sao ¢6 ching thuc glay to quy dinh
kém theo 01 (mdt) phong bi dan tem ghi rd ho tén, dia chi ngudi nhan cho co quan ¢6 thAm quyén cip ban sao van bang, chung chi tir s6 gde.



Mau 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DON XIN CHUYEN TRUONG
(Ngoai tinh)
Kinh gui:
- Giam d6c S GD&DT (Chuyn @i).......ccoveeveeeeeeeeeeeeeeeeeeeeereeensines
- Giam d6c S6 GD&DT (chuyén dén).........o.ooeuveeeeeeeeeeeeeeeeeeres
- Hiéu trudng Truong (Chuyen di).........ooveeeeeeeeeeeeeeeeeeeeeeeeeesen.
- Hiéu trudng Truong (chuyen den)..........ooooeeeeeeeeeeeeeeeeeeeeeeeeeae
03 7<) 4 B PR PRPR
HO KNAU thUONE Tttt en et en e,
Hién ngu tai d1a Chii....ooiiiii e
DI€N thoal . ..o e

HOC SINN:. .ot a e e e e e e e
Ngay sinh:....ccoceveiiiiiiiieceeecee e, NOTSINN: i,
HO KNAU thUOIE T10 et e e e e eeeeean.
Hién ngu tail d1a Chii...coceeiiiie e
La hoc sinh 16p................ TN et a
Huyén (Quan)........cccveeeveieeeeiiieeeeieee e, Tinh (TP)iueeeeieieeeeeeeee e
NAM hOC 20....- 20, ., He e
T6i co nguyén vong cho con (chau) toi duoc chuyén dén hoc 16p................
Truong THPT.......cccoviieeeeeeeee , Huyén (Quan).......ccceeeevveeeecvieeeiieeeee.
Tinh (TP)..ocooeieieeiieee tir nam hoc 20.....- 20......

Ly do:



T6i kinh mong duoc quy Lanh dao So, Trudong xem xét, giai quyét.
Tran trong cam on!

.................... ,ngay ...... thang......nam 20.....
Nguoi viéet don

Y kién ctia Hiéu truong Y kién cta Hiéu trudng
(Truong chuyén di) (Trueong chuyén den)



Mau 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON XIN CHUYEN TRUONG
(Trong tinh)

Kinh gui:
- Hi€u truong Truong (chuy€n Gi).......cooeeeeeeiiieniiieiiiieeieeeieeeee

- Hiu truong Truong (chuy€n dén)........ccoeeeeeiieieciiiiicieeeeee

HOC SINN:. .ot a e e e e e e e
Ngay sinh:....coooeeviiiiiiiieeeeeeee e, NOTSINN: e,
HO KNAU THUGNE T e
Hién ngu tal d1a Chii...cocieiiiceiecce e
La hoc sinh 16p................ IO et
Huyén (Quan)........cccveeeveieeeeiiieeeeieee e Tinh (TP)iueeeeee e,
NAM hoc 20....- 20....., Huuveeee e
T6i c6 nguyén vong cho con (chau) toi duge chuyén dén hoc 16p:............... ,
Truong THPT. ... , Huyén (Quan)......cccceeevveeeeciieeeeiiieee e
Tinh (TP)..ocooeieieeiieee tir nam hoc 20.....- 20......
Ly do:



T6i kinh mong duoc quy Lanh dao So, Truong xem xét, giai quyét.

Tran trong cam on!

Y kién cta Hiéu trudng
(Truong chuyén di)

......... ,ngay ...... thang......nam 20.....

Ngueoi viéet don

Y kién cta Hiéu trudng
(Truong chuyén den)
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Mau 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY GIOI THIEU CHUYEN TRUONG
Kinh giri: TRUONG...........cocoveirereieeeeeeresesesesereses e

TRUONG THPT ..o oo e s s,

Ho6 so dinh kém: HIEU TRUONG
1. Pon xin chuyén trudng;

2. Hoc ba;

3. Ban sao Gidy khai sinh;

4. Bang tt nghiép THCS (chimg nhan tam

thot);

5. Giay CN trang tuyén vao 1op 10;
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